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A SCHOOL'’S GUIDE FOR SUBMITTING A HARDSHIP WAIVER

1) Meet with student and student’s family to discuss waiver process and criteria
a) Criteria 1 - One time change of schools
b) Criteria 2 - A circumstance that compelled a change of schools
c) Overage or Additional Semesters

*Details of the criteria can be found in the Hardship Waiver Manual found on the eligibility tab of our website, OSSAA.com*

CRITERIA 1 PROCESS
1) Gather Documentation
a) Transfer Students
i) Screenshot of the OSDE portal showing the student submitted a transfer request on
or before July 15th (a document with a date handwritten will not be accepted)
example on page 2
i)  Sending School Form
b) Return to District of Residence
i)  Copy of Student’s Enrollment Form
(1) Must be dated on or before July 15th
ii)  Sending School Form
2) Fill out Online Hardship Application
a) Answer all questions
i) Incomplete Applications will result in the waiver being denied
b) Submit all Documentation
i) Missing Documentation will result in the waiver being denied

CRITERIA 2 PROCESS
1) Gather all documentation needed to show the circumstances that compelled the student to change schools
2) Fill out Online Hardship Application
a) Answer all questions
i)  Incomplete Applications will result in the waiver being denied
b) Submit all Documentation
i) Missing Documentation will result in the waiver not being processed

OVERAGE OR ADDITIONAL SEMESTERS PROCESS
1) Gather all documentation needed
2) Fill out Online Hardship Application
a) Answer all questions
i)  Incomplete Applications will result in the waiver being denied
b) Submit all Documentation
i) Missing Documentation will result in the waiver being denied

**In all cases, allow 15 days AFTER all hardship waiver information has been received**
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