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2021 OSSAA ELIGIBILITY WORKSHOP
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ELIGIBILITY RECORD FORM

The Eligibility Record Form is designed to be a tool to aid you in determining 
athletic eligibility for students at your school.

All questions have a YES or NO answer.

Any question with the YES answer should be investigated further prior to 
allowing the student to participate.
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ELIGIBILITY RECORD FORM

 

 

PLEASE EXPLAIN ALL “YES” ANSWERS IN THE SPACE BELOW. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FOR SCHOOL USE ONLY 
 
 

TO BE COMPLETED AND CERTIFIED BY SCHOOL ADMINISTRATION 
 

Each school must have the following information on file: 
 1.  Copy of this eligibility record form.  (Send copy to OSSAA office with hardship request.) 
 2.  Physical examination and an annual parent consent form.  (Rule 1) 
 3.  Attendance record for current 18-week grading period.  (Rule 2) 
 4.  Transcript and any other documentation regarding student's eligibility status. 
 
If the student answers no to all of the above questions, you can be reasonably assured he/she is eligible (residence) to participate 
at your school. This is only an aid to the administrators concerning new students in your school system and does not 
automatically guarantee a student is eligible. If the student answers yes to any of the questions, further examination is required to 
determine eligibility status.  NOTE:  Any outstanding athlete transferring to your district should not be certified for athletic 
participation without complete information being obtained from all sources concerning the student's athletic eligibility. 
 
Based on the above questions 
(student's name - PRINT______________________________________   is eligible               is not eligible 
 
to participate at (school)______________________________________________________for the school year 20____ 20____. 
 
 
______________________________________________________________ ______________ 
(School Administrator Name and Title)                               (Date) 
 

 

     OSSAA ELIGIBILITY RECORD FORM FOR STUDENTS IN GRADES 7-12                         
(TO BE FILLED OUT BY THE STUDENT AND PARENT WITH A SCHOOL ADMINISTRATOR) 

 
NAME OF STUDENT (PRINT) ______________________________________________ Grade ______ Birth date ______________________ Age  ____________  
 
Student’s Current Address_____________________________________________________________________________________________________________ 
 
Last School attended _________________________________________________________________________________________________________________ 
 
NOTE:  STUDENT AND PARENT MUST SIGN BELOW AND EXPLAIN ALL “YES” ANSWERS FROM BELOW ON BACK OF FORM. 
 
YES  NO 

  1.  If entering 7th grade, will you be 14 before September 1?  If entering 8th grade will you be 15 before September 1? If entering 9th 

grade will you be 16 before September 1?  If entering 12th grade will you be 19 before September 1? 

  2. Did you fail any classes during the last 18-week grading period?  (Rule 3 & 4) 

  3. Are you currently failing any class?  (Rule 3) 

  4. Were you ineligible to participate at any time during the last 18-week grading period?  (Rules 3 & 4) 

  5. Have you completed all 12th grade requirements for high school graduation?  (Rule 6) 

  6. Have you failed any semesters (received no credit for the semester) since the time you entered the 7th grade? (Rule 7) 

  7. Since entering 7th grade have you ever home-schooled or had an interruption in consecutive semesters of the educational tract? 

  8. Are you now or have you ever repeated any grade since entering the 7th grade?  (Rule 7) 

  9. Do you live with someone now other than whom you lived with last school year?  (Rule 8) 

  10. Do you live with someone other than your parents?  (Rule 8) 

  11. Do you live with only one parent?  (Rule 8) 

  12. Do you live outside this school district?  (Rule 8) 

  13. Is more than one residence owned, rented or maintained by your parents or guardian?  (Rule 8) 

  14. Have you ever attended school outside the district where your parents reside? (Rule 8) 

  15. Are there other family members in grades K-12 attending a different school district other than the district you are now attending? 

  16. Have you ever participated at any school outside the district in which both parents had residence?  (Rule 8) 

  17. Have you ever been granted athletic eligibility on the basis of an OSSAA hardship waiver?  (Rule 20) 

  18. Were you on an approved foreign exchange program last year?  (Hardship Waiver Manual-X) 

  19. Have you participated in a foreign exchange program for more than 365 days?  (Hardship Waiver Manual-X) 

  20. Were you suspended, expelled, or under discipline at the previous school attended? 

  21. Were you or your parents having a conflict with a coach, teacher, or administrator at the time you left your previous school? (Rule 4 

and 8) 

  22. Have you, your parents, or your guardians ever been influenced in any manner by anyone in this school district to attend this school 

to engage in athletics? (Rule 9) 

  23. Have you done anything to jeopardize your amateur status such as receiving cash or merchandise connected with an athletic 

activity?  (Rule 5) 

 

Each	of	the	undersigned	also	acknowledge	and	agree	that	identifying	information	about	the	above-mentioned	student	may	be	disclosed	to	
OSSAA	in	connection	with	any	investigation	or	inquiry	concerning	the	student’s	eligibility	to	participate	and/or	any	possible	violation	of	
OSSAA	rules.		OSSAA	will	undertake	reasonable	measures	to	maintain	the	confidentiality	of	such	identifying	information,	provided	that	such	
information	has	not	otherwise	been	publicly	disclosed	in	some	manner.	
	
Incorrect	information	could	result	in	the	student’s	eligibility	being	revoked.		The	penalty	for	use	of	an	ineligible	athlete	could	result	in	
forfeiture	of	contests	and	additional	penalties.	
 
 
 __________________________________________________   _______________________________________________  
 (Student) (Date) (Coach) (Date) 
 
 
 __________________________________________________   
 (Parent/Guardian) (Date)  
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COMPLYING WITH DUAL RESIDENCE REQUIREMENTS

The family must agree that no family member will return to the former residence for an 
overnight stay.
The former residence may not be rented or leased long term to another family member. 
It may be closed and left unoccupied, put on the market for sale, sold or leased to a non-
family member. 

Effect of Dual or Multiple Residences on Eligibility
A student whose parents (or custodial parent or court-appointed guardian with legal 
custody of the student) maintain two or more residences in circumvention of the 
requirements of this Rule shall only be eligible to participate at a sub-varsity level; the 
student shall not be permitted to participate in varsity level athletics until dual residence 
requirements have been met. 
Should a subsequent move back occur to the former residence after eligibility has been 
established in compliance with dual residency requirements, the student will be limited to 
sub-varsity participation for a period of one year.
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COMPLYING WITH DUAL 
RESIDENCE REQUIREMENTS

OKLAHOMA SECONDARY SCHOOL 
ACTIVITIES ASSOCIATION P.O. BOX 14590, 

Oklahoma City, OK 73113-0590 
 

AFFIRMATION OF COMPLIANCE WITH OSSAA RULES AFTER A 
CHANGE IN RESIDENCE AND SCHOOL 
(This form is not needed when filing a hardship waiver) 

On occasion, a student who has established athletic eligibility at a particular school or within a particular school district has 
attempted to evade OSSAA eligibility rules by falsely claiming to have moved to a new residential address that would make 
the student immediately eligible for continued participation at a  different school.  Claiming that a student has moved to a 
new residence for the purpose of evading OSSAA rules on eligibility, when the student and/or the student’s parents or legal 
guardians have, in fact, continued to reside at the original address, or subsequently have returned to the original address, 
violates OSSAA Rule 8-6-e-(8), which states in part: 
 
For the purposes of the Rule, a bona fide move and change of residence shall mean that: 
 
 (i) The original residence has been sold or leased at market value in a      
  transaction, or has been closed and emptied of personal property;  
 (ii) The original residence is not being used by any family member: 
 (iii) All resident family members have moved out of the original residence, 
  and personal property associated with permanent, long-term occupancy is  
  located in the new residence. 
 
The receiving school shall submit documentation to OSSAA verifying that the original residence and new residence were 
inspected and that the family completed a bona fide move.  A student whose parents maintain two or more residences in order 
to circumvent the resident requirements of this Rule shall not be eligible at any new school, and the student shall not be 
permitted to participate in athletics. 
 
By signing this form, the student who has changed schools and is seeking immediate eligibility to participate based on 
a change of residence, and the student’s parent(s) or legally appointed guardian acknowledge and affirm that they 
understand and are in compliance with OSSAA Rule 8-6-e-(8).  They each also acknowledge that if it is determined that the 
change of residence was not actually made, or the family returns to the original residence, or that some involvement in the 
former residence has continued which would indicate that the change of residence was a sham, made for the purpose of evading 
OSSAA rules concerning eligibility after changing schools, or if they or any family member are found to have been residing in 
the former residence, either full-time or part-time, subsequent to a change of residence supposedly having been made, then the 
student shall be deemed immediately to be ineligible for further participation at any school until reinstated by OSSAA's Board 
of Directors.  The school further may be subject to sanctions or penalties, including the possible forfeiture of previous contests 
or championships. 
 
By signing this form, the undersigned principal or head of the receiving school acknowledges and affirms that he/she has 
investigated the student’s change of residence, which included an on-site inspection of the student's new residence, and is 
satisfied that the student and/or the student’s parent(s) or legally appointed guardian are not violating OSSAA Rule 8-2-b-(5). 
 
Each of the undersigned also acknowledge and agree that identifying information about the above-mentioned student may 
be disclosed to OSSAA in connection with any investigation or inquiry concerning the student’s eligibility to participate 
and/or any possible violation of OSSAA rules. OSSAA will undertake reasonable measures to maintain the confidentiality 
of such identifying information, provided that such information has not otherwise been publicly disclosed in some manner. 
 
 
Student Parent(s) or Legal Guardian 

 
 
 

School 
 
 
Principal or Head of Receiving School Date 
 
This form must be returned with the New Student Form to the OSSAA office for approval prior to the student participating in any athletic 
competition. A copy of this form also must be sent, via mail or fax, to the principal or head of the school from which the student last 
attended. 

 
Executive Director    Date 
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CHECK LIST FOR 
DUAL RESIDENCY

OKLAHOMA SECONDARY SCHOOL ACTIVITIES ASSOCIATION 
7300 BROADWAY EXTENSION  -  OKLAHOMA CITY, OK  73116 

PHONE:  405-840-1116        FAX:  405-840-9559 

Dual Residency Compliance Protocol  
NAME OF RECEIVING SCHOOL:_____________________________________________________ 
The following documentation is required for all requests seeking approval for varsity participation for 

dual residence eligibility. 

• Student Record Form; 

• OSSAA Transfer Athletic eligibility Information Form (Sending School form) 

• Affirmation of Compliance after a Change in Residence and School; 

• Changing Schools Form; 

• A statement from the family explaining the current situation with the residence in the 

former district, including copies of lease agreements or contracts if applicable; (for sale, 

being leased/rented to a non-family member, etc.); 

• A statement from the family that the former residence is not being rented, leased or 

occupied by a family member; 

• A statement from the family indicating they understand eligibility is granted based on the 

new residence and no family member will return to the former residence; 

• Pictures of each room (labeled) of the former residence verifying the residence has been 

completely emptied of all belongings; 

• A statement from the school administrator verifying the family is a resident of their 

school district. 

• Copy of any lease agreements, contracts for new residence. 

• Copy of any lease agreements, contract for former residence. 

 

A request for approval for varsity participation is being submitted to the OSSAA.  I verify all 

documentation is accurate and included in this request. 

  

 

____________________________________ _____ ____________________ 

Signature of Receiving School Administrator    Date        

 

____________________________________ _____ ____________________ 

Email address       Phone 
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CHANGING SCHOOLS 
FORM OKLAHOMA SECONDARY SCHOOL ACTIVITIES ASSOCIATION  

PO BOX 14590  OKLAHOMA CITY, OK   73113 
405-840-1116  ~  www.ossaa.com 

Updated July 2017 

 
CHANGING SCHOOLS ATHLETIC PARTICIPATION FORM 

(TO BE COMPLETED FOR 7TH, 8TH, OR SUB-VARSITY ONLY PARTICIPATION) 
 

This portion is to be filled out by the SENDING SCHOOL. 
 
I ________________________________________ of __________________________________________ 
   Principal        School 
 
certify to the best of my knowledge _________________________________________________________ 
    Student’s Name 
 
was not recruited in violation of OSSAA Rule 9, and is not changing schools for athletic purposes. 
 
_______________________________________________________  ______________________________ 
Signature of Principal     Date 
 
 
This portion is to be filled out by the RECEIVING SCHOOL. 
 
Each of the undersigned certify to the best of my knowledge that _________________________________ 
           Student’s name 
 
was not recruited in violation of Rule 9, and is not changing schools for athletic purposes.  Each of the 
undersigned also acknowledge and agree that identifying information about the above-mentioned student 
may be disclosed to OSSAA in connection with any investigation or inquiry concerning the student’s 
eligibility to participate and/or any possible violation of OSSAA rules.  OSSAA will undertake reasonable 
measures to maintain the confidentiality of such identifying information, provided that such information 
has not otherwise been publicly disclosed in some manner. 
 
______________________________________________________  ______________________________ 
Signature of Principal      Date 
 
 
______________________________________________________  ______________________________ 
Signature of Parent of Guardian     Date 
 
 
______________________________________________________  ______________________________ 
Signature of Student      Date 
 
This form shall be retained by the receiving school and become part of the student’s permanent records.  
The Changing Schools/Athletic Participation form allows a student to participate at the sub-varsity and/or 
junior high level provided the student is in compliance with all other eligibility requirements.  This form 
shall be made available to the OSSAA upon request. 
 

STUDENT’S ELIGIBLITY STATUS 
 
CHECK ONE: 
� STUDENT IS ELIGIBILE FOR 7TH GRADE PARTICIPATION 
� STUDENT IS ELIGIBLE FOR 8TH GRADE PARTICIPATION  
� STUDENT IS ELIGIBLE FOR SUB-VARSITY FOR A PERIOD OF ONE YEAR 
� STUDENT IS NOT ELIGIBLE FOR VARSITY PARTICIPATION UNTIL IN COMPLICANCE WITH 

DUAL RESIDENCE REQUIREMENTS 
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WAIVER PROCESS

The OSSAA Board of Directors have established five (5) criteria that can
be considered for a hardship waiver. You should be familiar with those
criteria. “Required documentation” is described by each criteria.

When a family inquires about a waiver, you should go over the criteria
with them. If the circumstances meet one of the five (5) criteria, then you
should guide them in proceeding with filing the paperwork.

If the circumstances do not meet criteria for a wavier to the rules, then the
family should be counseled that the student (upon completion of the
Changing Schools Form and meeting all other eligibility requirements)
will be eligible for sub-varsity participation for a period of one year from
the student’s date of first attendance.
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CRITERIA-#1

An unstable home environment in which the physical and/or emotional health of the student 
is at serious risk.

REQUIRED DOCUMENTATION

Documentation must be submitted describing the student’s situation, prepared and verified 
by a health or law enforcement professionally familiar with the student’s home environment.  
Broad and vague claims of potential threats are not sufficient.  The request must further state 
the address of the home in question, identify the principal residents at the address, and state 
the address of the home or residence facility in which the student currently is or will be 
residing, and identify the principal residents or supervisor at that location.

•

9

CRITERIA-#2

Placement in a different residence by order of court or a supervising government agency.

REQUIRED DOCUMENTATION

A certified copy of the order of the court or supervising government agency directing the removal of the student from 
the home in question and placing the student in another home or residence facility must be submitted.  If the order does 
not identify the address of the home from which the student was removed, the address of the home or other facility in 
which the student has been placed, and the names, addresses and telephone numbers of any attorneys involved in the 
placement, then that information should be supplied in the application or other supporting documentation.  A divorce 
decree, or a separation or temporary custody order, or an order establishing a guardianship, which grants custody to a 
parent or other person who has moved to or is living in a different residence, will not be sufficient, unless the decree or 
order includes an express finding by the court or agency that the student’s health or safety would be at risk if the student 
remained in the prior residence, or that placement in a different residence and transfer of schools is necessary in the 
student’s best interests.

•
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CRITERIA-#3

A sincere desire to continue a course of study, program, or activity in which the student was actively involved in the 
previous school year and which is no longer available at the school at which eligibility had been established.

REQUIRED DOCUMENTATION

Documentation must be submitted describing the course of study, program, or activity that would be or has become 
unavailable, verifying the extent of the student’s prior participation in that course of study, program, or activity, and 
confirming the unavailability of that course of study, program, or activity. A lack of advanced placement or honors 
classes in a particular subject, or a previous school’s inability or refusal to offer courses in a subject area which are more 
advanced or more specialized than the courses already offered, will not be a basis for approving a waiver or exception.

A waiver will only be approved under this provision if the student has moved to a school located in the same public 
school district in which the student’s previous school is located, or to a school located in a public school district 
contiguous to that district.
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CRITERIA-#4

An annexation, redistricting, or school closing affecting that student. 

REQUIRED DOCUMENTATION

Documentation must be submitted identifying the school previously attended, 
describing the annexation, redistricting or school closing at issue, and 
verifying how the student was affected. 
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CRITERIA-#5

Any other circumstance beyond the control of the student and the student’s family which creates an unavoidable hardship for that student.

REQUIRED DOCUMENTATION

Documentation verifying the relevant facts and explaining the impact upon the student in question must be submitted. Consideration will be 
given only if special circumstances beyond the control of the student and the student’s family create an unavoidable hardship. Exceptions will 
be a rarity.

Examples include, but are not limited to, incidents of bullying or harassment which have been communicated to school personnel, and 
reasonable efforts by school personnel were made to resolve the issues before the student was compelled to change schools.  

Consideration will be given when a full-time certified teacher or administrator changes schools away from where the student is currently 
established.  The family must be able to demonstrate that the student(s) have a pattern of attending school where the full-time certified 
educator is employed.  The change in schools for the student must occur when the job change occurs.
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CHOICE VS. COMPELED

To determine whether or not a student is eligible to file a waiver request, 

determine whether the change of schools was compelled or a choice.
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FIRST MOVE BETWEEN PARENTS

LETTER SIGNED BY MOM, DAD AND STUDENT STATING 3 THINGS:

THIS IS THE FIRST MOVE BETWEEN PARENTS SINCE ENTERING 9TH GRADE

THE MOVE IS NOT FOR ATHLETIC REASONS

EVERYONE UNDERSTANDS A SUBSEQUENT MOVE BACK WILL CAUSE THE 

STUDENT TO BECOME INELIGIBLE AT VARSITY LEVEL.

15

WAIVER REQUESTS FILED DUE TO BULLYING 

As these requests become more frequent, emphasis needs to be placed on the
required documentation.

A written statement from administration at the former school with first-hand
knowledge of the issue, specifically stating the school was aware of the
problem and after a reasonable effort was made to resolve the issue the

school was unable to resolve the problem.
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WAIVER REQUESTS DUE TO COURSE OFFERINGS

ONLY when a course of study or activity program was offered the previous year,
and only if the student was actively engaged in that program can a waiver to the
eligibility rules be considered.

Students desiring a program, or an offering that was not available at the previous
school would not meet the established criteria to be granted a waiver.
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INTERMEDIATE APPEALS PANEL

The Intermediate Appeals Panel is a group of elected panel members
whose sole task is to listen to appeals of hardship waivers. The Panel is

comprised of a member from each quadrant of the State, and one member
representing the multi-high districts.

The Panel will generally meet one week prior to each meeting of the Board
of Directors. There is no cost to appeal to the Panel. All appeals must be

scheduled no later than 4 p.m. on the Friday prior to the Appeals Panel
Meeting, meeting dates can be found in the OSSAA two-year planner, or on
the OSSAA website.
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APPEALS TO OSSAA BOARD OF DIRECTORS

Should an appeal be denied by the Intermediate Appeals Panel, the waiver
request may then be appealed to the OSSAA Board of Directors.

All requests to appeal to the Board must be made by 4 p.m. on the Friday
prior to the scheduled Board Meeting date, and there is a $100
administrative fee.

Meeting dates are posted on the OSSAA website (OSSAA.com) and
indicated in the OSSAA two-year planner.
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REQUIRED SIT OUT AFTER THE FIRST DAY OF 
SCHOOL

A student entering grades 7-12 who is not in class the first day of school,
regardless of whether the student moved into the district, or transferred into
the district, is required to sit out for 15 calendar days prior to being allowed to

participate. The sit out period will begin on the first day the student attends
the full school day of classes.
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NEW FOR 2021

• PHYSICALS FOR MARCHING BAND PARTICIPANTS

• DEI EDUCATION

• EDUCATION WITHIN THE SCHOOL FOR ADULTS

• COACH TO PLAYER/PARTICIPANT

21

NEW NFHSLEARN COURSES

• IMPLICIT BIAS

• THE COLLAPSED ATHLETE

22
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SPORTSMANSHIP
IT IS THE RESPONSIBILITY OF EACH LOCAL SCHOOL DISTRICT’S ADMINISTRATION TO 
MAINTAIN A CLIMATE OF GOOD SPORTSMANSHIP AT ALL LEVELS IN ALL CONTESTS.

UNRULY BEHAVIOR SHOULD NOT BE TOLERATED AND ANY INDIVIDUAL, COACH, 
PLAYER OR SPECTATOR SHOULD BE REMOVED FROM THE AREA IMMEDIATELY  TO 

ALLOW THE CONTEST TO CONTINUE WITHOUT THE DISRUPTION OF DISTRACTING 
INDIVIDUALS.

THE OSSAA ENCOURAGES ALL SCHOOL ADMINISTRATORS AND COACHES TO TAKE A 
STRONG STAND AGAINST UNSPORTSMANLIKE ACTS.
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OKLAHOMA SECONDARY 
SCHOOL  ACTIVITIES 

ASSOCIATION
SPORTSMANSHIP IS EVERYONE’S 

RESPONSIBILITY…

DO THE RIGHT THING!
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